STATE OF ARKANSAS s
Tarm Contract

Vendor No. 100043561
Contact Martin C. Groark
Your referance SP-06-0197

M.C. Groark, Inc,
10077 US Hwy 61
Ste Genevieve, MO 63670

Cantract No, 4600009974

Date 02/08/2008

Contact Beverly Webb QﬂD
Telephone 501-324-9317

Fax 501-324-9311

Ourref. ST
Incoterms FOB
DESTINATION
Send Involce To; Ship Ta:
AS Specified on purchase orders Valid from: 03/01/2008
As Specified on purchase orders Valid to: 02/28/2007

REQUEST FOR QUOTATION.

CONTRACT NUMBER: SP-06-0197

DESCRIPTION: Custom Printed Index Tab Dividers
CONTRACT PERIOD: March 1, 2008 through February 28, 2007
CONTRACT VALUE: $97,225.80 RECYCLED STOCK
MATERIAL GROUP/CLASS: 96500/06600

BE SURE TO MAIL OR FAX ORDERS TOQ THE FOLLOWING:

—r— —— el D
r— VS L m—

CONTRACTOR:

M.C. GROARK, Inc.

10077 US Hwy 61

Ste. Genevieve, MO 83670
Phone: 941-730-7482

Fax No.: 573-483-0323
Federal ID No.: 43-1203069
Contact: Martin C. Groark
E-Mail: clyde@tabshoppe.net

THIS iS A TERM CONTRACT ISSUED BY THE OFFICE OF STATE PROCUREMENT. THIS IS NOT AUTHORITY
TO SHIP. A SEPARATE PURCHASE ORDER WILL BE ISSUED. THIS CONTRACT CONSTITUTES
ACCEPTANCE OF YOUR BID ALONG WITH ALL TERMS AND CONDITIONS THEREIN AND SIGNIFIES THE
OFFERER'S KNOWLEDGE AND ACCEPTANCE OF ALL TERMS AND CONDITIONS SET FORTH WITHIN THE

GENERAL CONDITIONS AND INSTRUGCTIONS TO VENDOR:

All pur g riles a lﬂati defined by the State of Arkansas apply to this documant.
'] a
*RAA

Purchasing Officlal/Flscal Officer

ta
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Term Contract
Vendor No. 100043561 Gontract No, 4600009974
Contact Martin C. Groark Date 02/08/2006
Your refarence SP-06-0197 Our referance ST
item Material/Description Target GtyUM Unit Price Amount
0010 10102053 100 each 0.69 $69.00
PRINTING, TAB,INDEX,1 TAB SET
Gross Price From:
100 EA 0.69 usD 1 EA
150 EA 0.49 usD i EA
200 EA 0.42 S0 i EA
250 EA 035 3]:10) 1 EA
300 EA 0.34 usD 1 EA
360 EA 0.33 usD 1 EA
400 EA 030 ush 3 EA
500 EA 0.25 usD 1 EA
600 EA 0. usn 1 EA
700 EA 0.19 ush 1 EA
800 EA 017 usp 1 EA
Q00 EA 046 usD bl EA
1,000 EA 0.15 usn 1 EA
1,260 EA 015 UsD 1 EA
1,500 EA 013 usD t €A
1,750 EA .12 usD 3 EA
0020 10102054 100 each 0.78 $ 78.00
FRINTING, TAE,INDEX,2 TAB SET
Gross Price From;
100 EA a7a UsD 1 EA
150 EA 0.58 usD 1 EA
200 EA 0.49 uso 1 EA
250 EA 0.40 uso 1 EA
00 EA 0.3% usH k] EA
350 A 0.38 UsD 1 EA
400 EA 034 T 1 EA
500 EA .30 ush 1 BA
600 EA 028 usD 1 EA
700 EA 0.24 uso 1 EA
200 EA 0.23 UsD 1 EA
400 EA 0.23 usD 1 EA
1,000 EA .22 usD % EA
1,250 EA 622 usD 1 £A
1,500 EA 0.22 usD 1 EA

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:

All purchasing rules and regulations defined by the State of Arkansas apply to this documant.
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Term Contract
Vandor No, 100043561 Contract No. 4600009974
Contact Martin C, Groark Date 02/08/2006
Your reference SP-06-0197 Qur raferance 5T
ltem Materlal/Description Target QtyUM Unit Price Amount
1,750 EA 018 UsSD 1 EA
0030 10102055 100 each 0.81 $81.00
FRINTING,TAB,INDEX,3 TAB SET
Gross Prica Fromn:
100 EA 0.1 usD 1 A
1850 EA 0.66 usD 1 EA
260 EA D54 vsD 1 EA
250 EA .48 rEn 1 EA
300 EA 0.47 UsD 1 EA
350 EA 046 uso H CA
400 EA t.a1 usp 1 EA
00 EA . 0.34 usD 1 EA
00 e 0.32 USD 1 EA
700 EA 0.30 usD 1 EA
850 EA 0.0 use 1 EA
800 EA 029 usD 1 EA
1,000 EA 027 usD 1 EA
1,250 EA o7 UsD 1 £
1,500 EA 0.26 usp 1 EA
1,750 EA 023 UsD 1 EA
0040 10102058 100 each (.94 % 94.00
PRINTING, TAB,INDEX,4 TAB 5ET ‘
Gross Prica From:
100 A pod usb 1 EA
150 EA 0.73 Uso 3 EA
200 EA 0.62 UsD 1 EA
250 E£A 0.54 usn 1 EA
200 EA 083 usD 1 EA
350 EA %2 usR 1 EA
400 EA Q.46 usD 1 EA
500 (= Q.42 sD 1 EA
&0 EA 042 ush 1 EA
700 EA 0.40 Usp 1 EA
860 EA 038 Uso 1 EA

(GENERAL CONDITIONS AND INSTRUGTIONS TO VENDOR:

All purchasing rules and regulations defined by the State of Arkansas apply to this document.
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Term Contract
vandor No, 100043561 Contract No. 4600009974
Gontact Martin C. Groark Date 02/08/2006
Your reference SP-06-0197 Our refaranca ST
ltem Material/Description Target QtyUM Unit Price Amount
80D EA 0.37 usp 1 EA
1,000 EA 0.35 usn 1 EM
1,250 EA oAz Ush 1 EA
1,500 EA 0.30 usp 1 EA
1,750 EA Qa7 usp 1 EA
10050 10102057 100 each 1.01 $101.00
PRINTING,TAB,INDEX,5 TAB SET
Groas Frice From:
100 Ea 1.4 use 1 EA
150 EA 0.82 uUsD 1 EA
200 EA 0.7 usD 1 EA
250 EA 0.82 usp 1 EA
300 EA 0.81 usk 1 EA
350 EA 0.80 UsD 1 EA
400 EA 0.55 usD 1 EA
830 EA 045 uUst 1 EA
&0 EA 0,45 uen 1 EA
700 EA 0,43 =) 1 A
800 £a 042 use 1 EA
800 EA 0.40 ush 1 EA
1,000 EA 0.36 USD 1 £A
1,250 EA 028 UsD 1 EA
1,500 EA Q.34 usp 1 EA
1,750 EA 031 usD 1 EA
0080 10102058 100 each 1.07 $107.00
FRINTING, TAB,INDEX,6 TAB SET
Grops Frica From;
100 EA 107 usD 1 EA
150 EA 0.80 UsD 1 EA
200 EA 0.80 UsD 1 EA
260 EA 0.70 usp 1 EA
300 EA 0.89 usD 1 EA
350 Ea 0.58 UsD 1 EA
400 kA 080 USD 1 EA

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
All purchasing rules and regulations deflned by the State of Arkansas apply to this document.




100043561

Vendar Ma. ‘
Contact Martin C. Groark
Your refarence SP-06-0197

STATE OF ARKANSAS rage
Term Contract

Gontract Mo, 4600009974
Date 02/08/2006
Our reforence ST

ltem Material/Description Target QtyUM Unit Price Amount
500 EA 0.50 ush 1 EA
500 EA 0.50 usm 3 EA
700 EA 0.48 yso 1 EA
800 EA 0.98 usp 1 EA
00 EA 0.45 ust 1 EA
1,000 EA p.a2 ush 1 EA
1,250 EA 0.42 usp 1 EA
1,500 EA 040 usD 1 EA
1,750 EA 0.37 LISD 1 EA
0070 10102059 100 each 1.18 % 118.00
PRINTING, TAB,INDEX,7 TAB SET
Gioss Price From;
160 EA 1.1B LIEh 1 EA
180 EA 0.89 usn 1 EA
200 EA 0.80 Ush 1 EA
280 EA 0.80 usD 1 EA
360 EA 0.79 uUsD 1 EA
%0 EA 078 usD 1 EA
400 EA 0.70 usn 1 EA
- 50D EA 0.58 ‘ UsD 1 EA
600 EA 0.58 usD 1 EA
700 EA 0.58 Us0 1 EA
00 EA 0.56 UsD 1 EA
200 _EA .54 usD 1 EA
1,000 EA 0.50 UsD 1 £A
1,260 EA 0.50 usn 1 EA
1,500 EA 0.47 usn 1 EA
1,750 EA D usn 1 EA
0080 10102200 100 each 1.21 $121.00
PRINTING, TAB,INDEX 8 TAB SET '
Gross Price Eeown:
100 EA 1.7 UsD 1 EA
150 EA 107 UsD 1 EA -
200 EA 048 ush 1 EA

GENERAL GCONDITIONS AND INSTRUCTIONS TO VENDOR:
All purchasing rules and regutations defifad by the Stata of Arkansas apply to this document.
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Term Contract
Vendor No. 100043561 Cantract No, 4800009974
Contact Martin C, Groark Date 02/08/2006
Your reference SP-06-0197 Our reference ST
ltem Material/Description Target QtyUM Unit Price Amount
250 EA 0.a7 usD 1 EA
300 EA 0.86 usn 4 EA
#a0 EA 0.85 usn t EA
A00 EA 0.75 Uso 1 EA
500 EA 0,54 usn 1 £A
600 EA 0.84 LIsD 1 EA
700 EA 0.8z UsD 1 EA
B0 EA 0.62 ush 1 EA
o0 EA 060 usD 1 EA
1,000 EA D.57 usD 1 EA
1,250 EA 05T ush 1 EA
1,500 EA D.53 : [1}a] 1 EA
1,750 EA N.49 S 1 EA
0090 10102201 100 each 1.32 $132.00
PRINTING, TAB,INDEX,9 TAB SET
Grogs Price From:
100 EA 1.2 uso 1 EA
150 EA 1,16 usD 1 EA
200 EA 1,07 uso 1 €A
250 EA [+ R -] . usp 1 EA
300 EA 0.95 uso 1 EA
250 EA 094 : usp 1 EA
400 EA 0.3 usbh 1 EA
. 500 EA 0.70 UsSD 1 EA
$00 EA Q.70 usp 1 EA
700 EA 0.66 Uso 1 EA
800 EA 0.68 us0 i EA
900 EA 0.B8 usn 1 EA
1,000 EA DL USD 1 EA
1,250 EA 0.84 LED 1 EA
1,500 EA 0.59 usD 1 EA
1,750 EA 0.54 Uso 1 EA
0100 10102202 100 each 1,38 $ 138.00

PRINTING, TAB,INDEX,10 TAB SET

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
All purchasing rules and regulations defined by the State of Arkansas apply to this document.
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Term Contract
Vendor No. 100043561 Contract No. 4600009974
Contact Martin C. Groark Date 02/08/2006
Your refarence SP-06-0197 Our referance ST
Item Material/Description Target QtyUM Unit Price Amount
Gross Price From:
100 EA 1.38 uso 1 EA
1450 EA 118 usn 1 EA
200 EA 1.15 UsD 1 EA
260 EA 102 usb 1 EA
300 EA 101 UsD 1 EA
250 EA 1.00 Ush 1 EA
400 EA 090 ' usp 1 EA
500 Ea 0.75 LUsD 1 EA
800 EA 075 LSO 1 EA
700 EA 0.73 UsnD 1 EA
800 EA 0.73 usp 1 EA
00 EA 072 ‘ Use 1 EA
1000 EA 068 uso 1 EA
1.250 EA 085 uso 1 EA
1,500 EA 0.64 usD 1 EA
1,750 EA 061 usp 1 EA
0110 10102203 100 each 1.41 $141.00
PRINTING, TAB,INDEX,11TAB S3ET
Gross Price From;
100 EA 141 usp 1 EA
150 EA 1.25 usD 1 EA
200 EA 117 usD 1 EA
. 250 EA 105 uso 1 Ea
00 EA 1.04 usn 1 EA
350 EA 103 usD 1 EA
400 EA 0.82 Ush 1 EA
500 EA 0.30 usD 1 EA
800 €4 080 usn 1o EA
700 EA 078 usn 1 EA
200 EA p.78 UsD 1 EA
500 Ea 077 uso 1 EA
1,000 EA 075 Ush 1 EA
1.250 EA 0.7% 1) 1 EA
1,500 EA 0.66 uso 1 EA
1,750 €A 0.63 ush 1 EA

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
Ail purchasing rules and regulations defined by the State of Arkangas apply to this document,
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Term Contract
Vendor No. 100043561 Contract No, 4600008974
Contact Martin C. Groark Data 02/08/2006
Your rafarsnca SP-08-0197 Our reference ST
ltem Matearial/Description Target QtyUM Unit Price Amount
0120 10102204 100 wach 1.50 3 150.00
PRINTING, TAB,INDEX,12 TAB SET
Groas Price Fram:
100 EA 1.50 Va0 1 EA
150 EA 1,34 usD 1 EA
200 EA 126 Uso 1 EA
250 EA 1.14 usp 1 EA
300 EA 113 UsD 1 EA
50 EA 112 usb 1 EA
400 EA 0.69 YUSD 1 £,
500 EA 0.85 uso 1 EA
800 EA 0.85 usH 1 EA
700 EA 0.8% use 1 EA
800 EA 0.78 S0 1 EA
900 EA o0&z use 1 EA
1,000 EA D.80 . usp 1 EA
1,280 EA 080 uso 1 EA
1,500 EA oM usD 1 EA
1,750 EA 068 usD 1 EA
0130 10102205 100 each 1.57 $157.00
PRINTING,TAB,INDEX,13 TAB SET
Groas Price From:
100 EA 187 usD 1 EA
180 EA 148 uso 1 EA
200 EA 182 UsD 1 EA
250 EA 123 usD 1 EA
a0 EA [ Tr4! Ush 1 EA
350 EA 1.2t UsD 1 EA
400 EA 1,03 Uso 1 EA
S0 EA 0.52 Uso 1 EA
GO0 EA 082 usp i EA
760 EA 089 UsD 1 EA
809 EA 045 uso 1 EA
900 EA 0.83 usD 1 EA
1,000 £ 0.81 ush i EA
1,280 EA o7 - ust 1 EA
1,500 EA 0.76 usD 1 EA
1,780 EA, 05 usD 1 A

'GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
All purchasing rules and regulations defined by the State of Arkanzas apply to this docurnent.




Vendor No, 100043581
Contact Martin C. Groark

Your refarence SP-06-0197

STATE OF ARKANSAS Fage
Term Contract

Contract No, 4600009974
Date 02/08/2006
Our reference ST

tem Material/Description Target QtyUM Unit Price Amount
0140 10102206 100 each 1.62 $162.00
FPRINTING,TAB,INDEX,14 TAB SET
Gross Price Eram:
100 EA 162 st 1 EA
150 EA 1.6 LUsD i EA
200 EA 141 Uso 1 EA
250 EA 1,33 usp 1 EA
300 EA 1.2 UsD 1 EA
360 EA 1,32 usD 1 EA
400 EA 1.08 U5 1 EA
500 EA 097 ‘ JsD 1 EA
600 EA 087 ust 1 EA
700 EA 0.4% ush 1 EA
B0 EA 0.87 usp 1 €A
BOG EA 0.85 USD 1 EA
1,000 EA 0.83 usp 1 EA
1,250 EA 0.78 usp 1 £A
1,500 EA 078 usn 1 EA
1,180 EA il usp 1 EA
(0180 10102207 100 each 1.68 $ 168.00
PRINTING TAB,INDEX,15 TAB SET
Gross Price Franm,
100 EA 168 UsD 1 i EA
150 EA 162 usDn 1! A
200 EA 1,49 UsD 1 EA
250 EA 141 LISD i EA
300 EA 149 usD 1 A
550 EA 139 UsD 1 EA
400 EA 1,45 UsD 1 EA
800 EA 108 USD 1 EA
600 EA 1,08 usD 1 EA
700 EA 108 usD 1 EA
800 EA .89 uso 1 EA
300 EA 087 use 1 EA

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
All purchasing rules and regulations defined by the State of Arkansas apply to this document.
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Term Contract
Vendor No. 100043581 Contract No, 4600009974
Contact Martin C. Groark Date 02/08/2006
Your referance SP-06-0197 Our reference ST
ltem Material/Description Target QtyUM Unit Price Amount
1.000 EA 0.85 LsD 1 EA
1,250 Eb 0.8 usp 1 EA
1,600 EA 0.80 UsDh 1 EA
1,750 EA [+ 3ri] Usn 1 EA
0160 10102209 100 each 1.30 $1.30
PRINTING.TAB,INDEX,UPCHARGE,BUFF Q0LB per /100
0170 10102210 100 each (.50 $0.50
PRINTING, TAB,INDEX, UPCHARGE,IVORY 90LB per /100
0180 10124304 100 each (.80 $0.80
PRINTING, TAB,INDEX, UPCHARGE,BLUE 90LB per /100
0190 10102208 100 each 0.80 $0.80
PRINTING, TAB,INDEX, UPCHARGE WHITE, 110LB per {100

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
All purchasing rilas and reguiations defined by the State of Arkansas apptly to this documant,
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Term Contract

Vendor No. 100043561 Contract No, 4600009974
Contact Martin C, Groark Date 02/08/20086
Your referenca SP-06-0197 Qur reference ST

SCOPE:

This term contract is to supply custom printed index tab dividers to State Agencies and Cooperative Purchasing
Program Participants on an as needed basis, Total price bid covers all of the materials and operations necessary for
the production of items specified including but not limited to paper stocks, composition, negatives, proofs, die cutting,
printing, packaging and inside delivery.

PRODUCT DESCRIPTION:

Index tab dividers provided under this contract will be 11" X 8 1/2# plus 1/2" tab extensions.

Indexes will be available with tabs on the 11" way only and two-hole or three-hole punched with 5/16" holes as
specified below. The punched edge will be clear mytar reinforced. Punching is available under this contract in the
following configurations only:

1. Three hole punched on the 11 inch way to fit a standard three-ring binder.
2. Two-hole punched on the 11 inch way 2-3/4 inches center-to-center,
3. Two-hole punched on the top 8-1/2 inch way 2-3/4 inches center-to-center,

Tabs print both sides. Typestyle is Helvetica. Two lines of type are acceptable for tab titles if necessary for legibility.
Tab titles may be in all caps or upper and lower case letters as requested by the ordering entity. Tabs will be
reinforced with clear or colored mylar as requested. There will be no additional charge for mylar color changes
within sets of tabs. Tab shape is standard. Index tab dividers to have square corners.

Basic paper stock is 0 Ib. white index. For an additional charge, indexes may be ordered in 90 |b. buff, blue or ivory
index, or 110 |b. white, buff, or ivory index. There may be upcharges for both heavier stock and buff, blue or ivory
stock. Vendor may substitute 90 Ib, ivary index with 100 Ib. manila tag.

Indexes will be gathered into sets unless specifically ordered uncollated. There is no price reduction for uncollated
indexes.

ESTIMATED QUANTITIES:

Contractor must furnish the quantity requisitioned whether more or less than the estimates, as the State of Arkansas
may elect.

DELIVERY SCHEDULE:

1. Inside delivery of the finished items must be made to the location specified on the ordering entity's purchase
order within 20 working days of receipt of the order. Delivery of proofs, if requested, is required within ten (10)
working days after receipt of order. "Working days® shall be defined as Monday through Friday of each week
exclusive of all official state holidays.

2. The contractor shall be responsible for all transportation expenses including charges for inside delivery.

3. ltems will ship to various F.Q.B. points within the State of Arkansas.

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
All purchasing rules and ragulations defined by the State of Arkansas apply to this document.
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Term Contract
Vendor No. 100043561 Contract No. 4600009974
Contact Martin C. Groark Date 02/08/2006
Your rafarence SP-06-0197 Our referance ST

—

QUALITY:

All items provided under this contract shall be of good quality. Consistent ink density and coverage is required.
Hollow or pitted type, hairlines, broken serifs and fluctuating alignment will not be accepted. All printing must be
clear and concise with no blurred or broken letters. Trimrming is to be even with no jagged or torn edges. All
punching is to be accurate. Any procedure or technigque not previously stated for shall meet industry standards for
good quaiity.

TERM:

The term of this contract will be from March 1, 2006 through February 28, 2007.

EXTENSION CLAUSE:

Any contract awarded from the offering of these specifications will be subject to extension for up to four (4) periods
none of which are 1o exceed the original term of the contract. Any extension must be mutually agreed upon by the
Office of State Frocurement and the contractor. The Office of State Procurement will notify the contractar before
expiration of the contract if an extension is requested. All prices will remain firrm for any period agreed upon for
extension.

VENDOR CONTACT:

Bidder is required to provide the following information regarding the individual who will represent the contractor in all
matters related to the contract.

NAME: Martin C. Groark PHONE NUMBER: 941-730-7482

ADDRESS: 10077 US Hwy 61 FAX NUMBER: 573-483-8323
Ste. Gepnevieve, MO 63870

E-MAIL ADDRESS: clyde@tabshoppe.net

OBLIGATIONS OF CONTRACTOR:

Vendor Represantative. The contractor must have available a representative who can provide ordering entities with

ordering and delivery assistance. The representative must respond to the requesting entity within 24 hours of verbal
notification.

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
Al purchasing rutes and regulations defined by the State of Arkansas apply to this document.
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Term Contract

Vendor No. 100043561 Gontract No. 4600009974
Contact Martin €, Groark Date 02/08/2006
Your rafarence SP-06-0197 Our referance ST

ORDERING/MINIMUMS/MAXIMUMS:

All orders placed against this contract will be in the form of a purchase order issued directty to the contractor.
QRDERING ENTITY SHOULD ATTACH A COMPLETED QORDER FORM TO THE PURCHASE ORDER.

Minimum order under this contract is 100 sets per item,

Maximum order for sets of index tab dividers will be 1,750 sets. Orders above the maximum guantity will be bid
separaiely.

Index tab dividers must be ordered in multiples of 10 sets. There will be no reduction in price for repeat orders,

SUMMARY REPORTS:

The contractor is required to provide the Office of State Procurement with a summary report of the activity
axperienced under this contract as outlined below. This report is to be broken down by ordering entity, number of
sets of tabs, number of tabs per set, and paper stock color and waight.

The summary report for all State agencies and for all Cooperative Purchasing Participants shall be routed to The
Office of State Procurement, Attn: Index Tab Divider Buyer.

Reaports are due by the following dates:

Report #1 # June 30, 2006  (March-May Usage)
Report #2 - October 31, 2006 (June-August Usage)

- Report #3 - December 31, 2006 (September-November Usage)
Report #4 - March 31, 2007 December-Fabruary Usage)

Failure to submit this data may be deemed as noncompliance with the provisions of the contract and may resuilt in
cancellation of the contract.

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
All purchasing rulas and reguiations defined by the State of Arkansas apply ta thls document.
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Term Contract

Vendor No. 100043561 Contract No, 4800009974
Contact Martin C. Groark Date 02/08/2006
Your reference SP-06-0197 Our refaranca ST
iTEM SPECIFICATIONS
SIZE:

All index téb dividers provided under this contract will be 11" X 8-1/2" plus 1/2" tab extension. All other sizes of
custom index taby dividers will be bid separately.
PAFPER STOCK REQUIREMENTS:

1. Paper Stock. White, buff, biue and ivory index, virgin or recycled, 90 Ib. and 110 Ib. weights, Springhill Index,
Exact Index by Wausau Index or approved equal.

NOTE: Vendor may substitute 100 Ib. manila tag for 20 lb. ivory index if needed.

Brand bid: WAUSAU INDEX RECYCLED STOCK

2. Brand Names. Brand names are used for purposes of quality identification only. Where the term "or equal" is
used, comparable and acceptable other brands shall be determined by reference to the most recent annual edition
of the "The Fine Paper Directory - Sample Book" (Paper Buyer's Guide), published by Grade Finders, Inc. In the
event a paper is bid which ig not listed in the Paper Buyer's Guide, it shall be the responsibility of the vendor to
provide satisfactory proof that the paper meets or exceeds the specifications of the paper specified in the contract.

3 # Substitutions. If at any point during the term of the contract the contractor is unable to provide the brand of
paper stock indicated in the contract, any alternate brands must be verified as an equal and approved in writing by
the Office of State Procurement prior to substitution or the State will not be responsible for payment.

MYLAR

1. Mviar Colors. Contractor must provide the following 16 standard Mylar colors for tabs:

Clear Light Green Light Yellow Dark Blue

Medium Green Yellow Fink Purple
Medium Blue Dark Green Qrange Brown
Light Blue Amber Red Grey

2. Color Changes. There will be no additional charge for mylar color changes within sets of indexes.

TNK:

. Black ink only.

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
All purchasing rules and regulations defined by the State of Arkansas apply to this document,
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Term Contract

Vendor No. 100043561 Contract No. 4600009974
Contact Martin C. Groark Date 02/08/2006
Your referance SP-06-0197 Qur rafarence ST

PRESSWORK/SPECIAL OPERATIONS:

Indexes will be avallable with tabs on the 11" way only and two-hole or three-hole punched with 5/16" holes as
specified below. The punched edge will be clear mylar reinforced. Punching is available under this contract in the
following configurations only:

1. Three-hole punched on the 11-inch way to fit a standard three-ring binder.

2. Two-hole punched on the 11-inch way 2-3/4 inches center-to-center.

3. Two-hole punched on the top 8-1/2 inch way 2-3/4 inches center-to-center.

Tabs print both sides. Two lines of type are acceptable for tab titles if necessary for legibility. Tab titles may be in all
caps or upper and lower case letters as requested by the ordering entity. Tabs will be reinforced with clear or

colored mylar as requested. Index tab dividers are to have square corners.

Bagic paper stock is 90 |b. white index. For an additional charge, indexes may be ordered in 80 Ib. buff, blue or ivory
index, 110 Tb. white, buff, or ivory index.

Indexes will be gathered into sets unless specifically ordered uncollated. There is no price reduction for uncollated
indexes.

COMPQSITION:

Vendor to provide composition for tab titles. Typestyle to be Helvetica. Tabs print two sides. Two lines of type are
acceptable where required for legibility. No body copy is authorized under this contract.

PROQFS:

1. No proofs wlll be provided, unless requested. If proofs are requested, contractor may charge up to $10.00 per
order, Delivary of proofs is required within ten (10) working days after receipt of order. The contractor will be
responsible for setting compaosition, checking for accuracy and producing and delivering the order. Any order
produced by the contractor with misspelled words or incorrectly placed copy will require reprinting at no additional
cost. Re-prints must be delivered within ten (10) working days from date of notification.

NOTE: !t is the responsibility of the cortractor to request clarification an all orders where uncertainty exists as to
spelling andfor copy placement.

2. Charge for author's alterations on proof is $1.00 per line not to exceed $10.00 pér each order,

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDQR:
All purchasing rules and regulations defined by the State of Arkansas apply to this document.
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Term Contract

Vandor No, 100043561 Contract No. 4600009974
Contact Martin C. Groark Date 02/08/2006
Your referancs SP-06-0197 Qur reference ST

3. Both the using agency and the contract holder are responsible for keeping accurate records showing the time
copy and proofs are mallad and received in order to calculate the final delivery date of the finished product. These
records must show the dates proofs are maited or delivered to the using agency and the date(s) they are returned.
When the proofs are returned to the using agency, the contract holder will provide a proofing document for the
agency to sign indicating i corrections are necessary. The document will show the signature of the person reviewing
the documnent, the date it was reviewed, and the necessary corrections to be made, if any. The contractor will not
proceed without this signature. The time proofs are out of his plant will not count against production time.

4. When proofs are submitted to the agency, it will be the agency's responsibility to make the necessary corrections.
The notation "AA” (Author's Alterationg) or "PE" (Printer's Error) will be made in the margin of the copy along side
aach correction,

5, Author's alterations are changes made by the originator after typesetting has been accomplished according to the
original manuscript. If the printer makes errors in the setting of composition, the correction of these errors is not
chargeable to the agency. The "PE", "AA" designations will identify those charges for which the agency should
correctly be billed. Since most manuscripts have substantial changes made during the proofing process, a sizeable
amount of monay may be involved.

6. Send proofs to appropriate state agency or cooperative purchasing program participant.

OVERRUNS/UNDERRUNS:

Up to 10% overrun is authorized. ALL OVERRUNS MUST BE IN COMPLETE SETS. Overruns will be priced at
80% of the unit contract price. No underruns are authorized under this contract.

PACKAGING:

Finished items shall be packaged and cartoned so as to protect the contents from damage during shipment,
handling and storage. Cartons shall not exceed 40 |bs. in weight each.

SAMPLES:

Contractor will not be required to provide samples to the Office of State Procurement. However, the using agency
will be granted a reasonable time in which to inspect the merchandise and to determine if its quality meats the
requirements or standards of the contract. If quality problems are avident, gither a penalty for inferior merchandise
will be assessed or vendor may be given the opportunity to correct the problem and could be charged a late penalty.

GENERAL CONDITIONS AND INSTRUCTIONS TO VENDOR:
All purchasing ruies and regulations defined by the State of Arkansas apply fo this document.
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INVOICING:

If not otherwise specified, the contractor must submit invoices to the ordering agency in triplicate. The invoice must
clearly show the contract number and agency's purchase order number,

* MISCELLANEQUS CHARGES/ALLOWANCES:

Prior ta any work being performed under this contract that will resuit in additional costs, written authorization must be
obtained from the Office of State Procurement,

Any other costs incurred in production and not provided for in these instructions and specifications may be invoiced
at fair market price as established by the Office of State Procurement. However, any additional costs incurred after
the contract award will not be used in determining the low bid. These costs may include, but are not limited to,
halftones, author’s alterations, extra composition, overruns, or any other unfareseen ¢osts.

LIQUIDATED DAMAGES OR PENALTY (State Agencies):

All commaodities furnished will be subjact to inspection and acceptance after delivery. Failure to meet specifications
authorizes the Office of State Procurement to cancet this contract or any portion of same and reasonably purchase
commoadities elsewhere and charge full increase, if any, in cost and handiing to the defaulting contractor.

Liguidated damages imposed by the state against the contractor for failure to meet the delivery schedute will be one
percent (1%) of the invoice amount for each working day beyond the specified delivery time. The contractor shall be
relieved of delays due to causes beyond his control such as acts of God, national emergency, strikes or fire. The
Office of State Procurement will 2ssess penalties for late delivery in all cases except those approved by the Office of
State Procurement that relate to causes beyond the contractor's control. The contractor must notify, in writing, on a
timely basis, the Office of State Procurement of such developments stating reason, justification and extent of delay.
Other liquidated damages provided for in this contract must be verified and approved in writing by the Office of State
Procurement prior to application by the ordering agency. When the time does not allow for reprinting or reordering,
acceptance of an inferior commodity may result in a liquidated damage of up to 20 percent (20%; of the invoice price
or $500, whichever is smaller.

LIQUIDATED DAMAGES OR PENALTY (Cooperative Purchasing Participants)

All commodities furnished will be subject to inspection and acceptance after delivery. If the contractor fails to meet
the specifications the Cooperative Purchasing Participart should notify the Office of State Procurament in writing.

Liquidated damages imposed by the State against the contractor for failure to meet delivery schedule will be one
percent (1%) of the invoice amount for each working day beyond the specified delivery time. The contractor shall be
relieved of delays due to causes beyond his control such as acts of God, national emergency, strikes or fira.

When the time does not allow for reprinting or reordering, acceptance of an inferior commodity may result in a
L o N ; ) . )

GENERAL CONDITIONS AND INSTRUCTIONS YO VENDOQR:
All purchasing rules and regulations defined by the State of Arkansas apply to this docurment.
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INDEX TAB DEFINTIONS
Tab: The extended portion of the sheet usually covered with protective clear or coiored Mylar.

Cut: The length of the tab, designated by the number of tabs it takes to fill one bank at a certain tab length. For long
tittes, you should allow longer cuts so the words fit legibly.

Set: The entire grouping of tabs. The total number of tabs in all banks equais a set.

Bank: One row of tabs in consecutive order. Example: If you order 200 sets of 10 tabs, 1/5 cut, and your tittes are
numbers 1-10, then numbers 1-5 will make up the first bank; numbers 6-10 will make up the second bank,

Position: The location of a particular fab in a bank,
Tab extension: The measurement of haw far the tab extends from the page.
Mylar: A registered trademark from DuPont, One type is a coating placed on the tab to protect it from wear and

tear. The myiar can be clear or colored, A second type Is the strip placed on the back edge of the paper where the
holes are drilled.

Body copy: Printing on divider in addition to the copy on tabs. Not available under this contract.

Punching or drilling: The process of cutting holes in the index tab dividers for installation in a three-ring binder or file
folder,

TERM AWARD TERMS AND CONDITIONS
1. GENERAL: All terms and conditions stated in the invitation for bid govern this contract.
2. PRICES: Prices are firm and not subject to escalation, unless otherwise specified in the invitation for bid.
3. DISCOUNTS: All cash discounts offered will be taken if earned.

4. TAXES: Most state agencies must pay state sales tax. Before bilting, the contractor should contact the
ordering agency to find out if that agency must pay sales tax. Itermize state sales tax when applicable on invoices.

5. BRAND NAME REFERENCES: The contractor guarantees that the commodity delivered is the same as
specified in the bid.

6. GUARANTY: Allitems delivered are to be newly manufactured, in first- class condition, latest model and

design, including, where applicable, containers suitable for shipment and storage unless otherwise indicated in the

bid invitation. The contractor guarantees that everything furnished hereunder will be free from defects in design,

workmanship, and material; that if sold by drawing, sample or specification, it will conform thereto and will serve the

function for which furnished. The contractor further guarantees that if the items furnished hereunder are to be

mstalled by the contractor, such |tem$ wnl! func:tncm properly when mstailed The contractor also guarantees that all
& A k ation. The

GENERAL CONDITIONS AND INSTRUGTIONS TO VENDOR:
All purchasing rules and regulations defined by the State of Arkansas apply to this dogument.
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contractor's obligations under this paragraph shall survive for a period of one year from the date of delivery, unless
atherwise specified in the invitation for bid,

7. AWARD: This contract award does not authorize shipment. Shipment against this contract is authorized by the
raceipt of a purchase order from the ordering agency. A written purchasge order mailed or otherwise furnished to the
contractor results in a binding obligation without further action by either party.

8. DELIVERY: The term of the contract is shown on the face of the contract award. The contractor is required to
supply the state's needs during this term. The number of days required to place the commaodity in the receiving
agency's designated location under normal conditions is also shown, Consistent failure to meet delivery without a
valid reason may cause removal from the bidders' list or suspension of eligibility for award.

9. BACK ORDERS OR DELAY IN DELIVERY: Back orders or failure to deliver within the time required may be
default of the contract. The contractor must give written notice to the Office of State Procurement and ordering
agency of the reason and the expected delivery date. If the reason is not acceptable, the contractor is in default,
The Office of State Procurement has the right to extend delivery if reasons appear valid. If the date is not
acceptable, the agency may buy elsewhere.

10. DELIVERY REQUIREMENTS: No substitutions or cancellations are permitted without written approval of the
Office of State Procurerment. Delfivery shall be made during agency work hours only, 8:00 a.m. to 4:30 p.m., unless
prior approval for other delivery has been obtained from the agency. Packing memoranda shall ba enclossd with
each shipmenit.

11. STORAGE: The ordering agency is respongible for storage if the contractor delivers within the time required
and the agency cannot accept delivery,

12. DEFAULT: Ail commodities furnished will be subject to ingpection and acceptance of the ordering agency after
delivery. Default in promised delivery or fallure to meet specifications authorizes the Office of State Procurement to
cancel this contract or any portion of same and reasonably purchase commodities elsewhere and charge full
increase, if any, in cost and handling to the defaulting contractor.

13. VARIATION IN QUANTITY: The state assumes no liability for commodities produced, processed or shipped in
excess of the amount specified herein.

14, INVOICING: The contractor shall submit an original and two copies of an itemized invoice showing the bid
number and purchase request number when itemized in the invitation for bid. Invoices must be sent to "Invoice to"
point shown on the purchase order.

15. STATE PROPERTY: Any specifications, drawing, technical information, dies, cuts, negatives, positives, data or
any other commadity furnished to the contractor hereunder or in contemplation hereof or developad by the
contractor for the use hereunder shall remain property of the state, be kept confidential, be used only as expressly

authorized, and be returned at the contractor's expense to the F.0.B. point, properly identifying what is being
returned.

16, ASSIGNMENT: This contract is not assignable nor the duties hereunder delagable by either party without the
L written consent of the other party to the contract

GENERAL CONDITIONS AND INSTRUCTIONS TQ VENDOR:
All purchasing rules and regulations defined by tha State of Arkangas apply 1o this document.
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17. OTHER REMEDIES: In addition to the remedies outlined herein, the contractor and the state have the right to
pursue any other remedy permitted by law or in equity.

18. LACK QF FUNDS: The state may cancet this contract to the extent funds are no longer legally available for
expenditures under this contract. Any delivered but unpaid for goods will be returned in normal condition to the
contractor by the state. if the state is unable to return the commodities in normal condition and there are no funds
legally available to pay for the goods, the contractor may file a claim with the Arkansas Claims Commission. If the
contractor hag provided services and there are no longer funds legally available to pay for the services, the
contractor may file a claim,

19. QUANTITIES: The state may order more or less than the estimated quantity in the invitation for bid.

20. DISCLOSURE: Failure to make any disclosure required by the Governor's Executive Order 98-04, or any
violation of any rule, regulation, or policy adopted pursuant to that order, shall be a material breach of the terms of
this contract. Any contractor, whether an individual or entity, who fails to make the required disclosure or who
violates any rule, regulation, or policy shall be subject to all legal remedies available to the agency.

GENERAL CONDITIONS AND INSTRUGTIONS TO VENDOR:
All purchasing rules and raegulations defined by the State of Arkansas apply to this document,



